Author Instructions and Information

Publishing
Publishing or posting occurs in three different ways:

(1) Regular Contributors publish by posting directly to Behaviour Change and Technology (BCT)
using the formatting for the manuscript required (as described herein and as in the BCT
template). Log in via www.behaviourchangeandtechnology.org using your username and
password for access to the content management system (CMS).

(2) Subscribers or Invitees may be provided with temporary access to the CMS.
NB! An “invitee” must be invited by the Administrator, Editor, or a regular Contributor. Only the
Administrator can give temporary access to the CMS and thus must be notified at
admin@behaviourchangeandtechnology.org.

(3) All other authors (e.g. students) must submit their post or article to the Editor for Publication
complying with the required formatting to editor@behaviourchangeandtechnology.org.

The Manuscript

The manuscript should preferably use the Behaviour Change and Technology template or follow
similar formatting. It should compromise a single document in an easily editable and available
format (e.g. Word or Notepad; NOT PDF) unless it is essential to put tables, figures, videos, audio
files, pictures, etc. in other files, formats, or as addendum. Tables, figures, videos, etc. should be
cited in the text.

A post or article to the Editor for Publication that does not comply with manuscript requirements,
ethical standards, and/or necessary permissions and copyrights, can be unsubmitted and returned
to the author(s) (i.e. most likely if it requires extensive re-processing before publishing to fit the
requirements). In that case, the author(s) may re-format and make necessary changes to the
document and re-submit to the Editor for Publication.

General Information and Reminders
This is just a simple checklist prior to posting or submission:

[1 Ensured that the formatting is consistent and appropriate (see the “BCT Manuscript Template”,
“BCT Manuscript Breakdown”, and “BCT Author Instructions and Information”)?

[ Ensured to have obtained necessary permissions for previously published material from the
copyright holder(s)?

[ Ensured that titles, suggested tags, and suggested categories do not promise more than they
can deliver and accurately reflect the post or article (e.g. using titles such as “The effects of ...”
when it should be “The associations between... and...”, avoid tagging such as “health” when
“behaviour change” is more appropriate, and avoid categorizing post or articles as “medicine”
when “psychology” is more correct)?

[1 Edited the permalink to exclude unnecessary words and symbols and make it more search
engine friendly (e.g. http://www.behaviourchangeandtechnology.org/stereotype-activation
instead of http://www.behaviourchangeandtechnology.org/stereotyp_t?hl=en&activ)?
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Ensured that all tables, figures, links (internal and external), videos, audio files, etc. are cited
and referred to in the text, and have numbers and titles where necessary?

Included a key reading(s) reference(s) for further reading and references where appropriate?
Included acknowledgements and thanking relevant persons or organizations for their support
and assistance if necessary?

Ensured that all abbreviations are spelled out appropriately the first time they are used [e.g.
Behaviour Change and Technology (BCT)]?

Avoided using shortenings such as “don't’, “he’d”, and “it’s"?

Ensured that all authors have read through the manuscript before submission or posting
carefully and given their explicit agreement to publish?

oo O oo O

Citations and References

Please use citations and references appropriately as you would in any other scientific publication.
Behaviour Change and Technology acknowledges that the many professions represented in the
blog follows widely different citation and reference formats. Thus, instead of insisting on complying
with specific requirements for citations and references, we simply encourage authors to:

(1) Use citations and references as is standard in your subject area, and ensure that your citations
and references follow a consistent format (e.g. Baumeister & Vohs, 2004).

(2) Ensure that your references are complete and match the citations in the post or article.
(3) Ensure that all non-English titles are accompanied by an English translation.
(4) Ensure that all references follow a certain order (e.g. alphabetical or numbered [1, 2,...])

Permissions

If all or parts of previously published material are used, permission must be obtained from the
copyright holder concerned. It is the author’s responsibility to obtain permissions in writing and
provide copies to the Editor of Publication at editor@behaviourchangeandtechnology.org. The
author(s) will be held personally responsible for any copyright infringements or transgressions of
permissions.

Copyright(s)

As author(s), you remain the copyright owner of the post or article, unless copyright is owned by
your employer. The author(s) retains the rights to use and re-use the post or article in whole or in
part. However, by posting directly or submitting a post or article to the Editor for Publication, you
confirm that (1) the post or article has not been previously published in any other blogs or non-
scientific newspapers and magazines', and (2) grant Behaviour Change and Technology an
license to publish your post or article.

As part of the publishing process, we kindly encourage you to acknowledge (i.e. by linking,
referring to or citing) that the post or article has been submitted to the blog both prior to and after

! Does not entail scientific journals, conference proceedings, books, book chapters, or other media that would otherwise impede or
damage your professional career.
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acceptance and publication. We also encourage you to forward the blog to others that may share
an interest by:

e Sharing print or electronic copies to students, colleagues, and other professionals (we have a
easy print-to-pdf option at the end of each post or article).

e Linking to the blog (or specific posts) on your personal website, your employer’s website, and
free public servers in your professional subject area.

e Using the blog within your employer’s institution or company for educational or research
purposes.

Ethical Standards
By posting directly or submitting your post or article to the Editor for publication, | (as author)
declare that:

(1) Any information given is accurate and not intended to harm or injure any person or
organization.

(2) All authors have been personally and actively involved in substantive work leading to the post
or article, and will hold themselves jointly and individually responsible for its content.

(3) All relevant ethical safeguards have been met to protect (the rights of) any students, patients,
subjects, researchers, companies, institutions, organizations, or other involved parties.

If serious deviation or violation of these ethical standards are found to occur (e.g. the expression of
discrimination, prejudice or other personal negative attitudes or behaviours, copyright infringement,
representing others work as author’s own personal work, and deliberate misrepresentation of
information), Behaviour Change and Technology and other members are not liable and may deny
authors from submitting or publishing to the blog, deny network membership, or withdraw the
author(s) status as Administrator, Editor, or Contributor(s).

Proof Reading & Corrections

Behaviour Change and Technology reserves the right to modify, change, or remove any content or
information that does not comply with manuscript requirements, ethical standards, or violate
applicable laws and regulations (see also Behaviour Change and Technology Privacy Policy).

The Editor for Publication is given the authority and rights to proof read posts or articles submitted
to the Editor and make suggested corrections to the author(s) for subsequent publication. The
Editor for Publication may also deny publication if any violations of Privacy Policy or Author
Instructions and Information occurs.

Material Archive Policy

Please note that all materials that are posted become permanently available and archived primarily
according to submission month and year. All materials will also become indexed according to
authors’ suggested tags and subject categories. If you require returning any submitted material or
remove any posted material, please inform the Administrator as soon as possible at
admin@behaviourchangeandtechnology.org.
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Collaborative Spaces

If several Contributors wish to collaborate online (e.g. co-author a post or article, writing EU
research proposals or plan to conduct surveys via BCT), we recommend using Adobe AIR at the
current moment.

If you have any questions about the Author Instructions and Information, please contact the Editor
for Publication:

Elin Olsen
Editor for Publication of Behaviour Change and Technology
Email: editor@behaviourchangeandtechnology.org
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